
 
 

ANTI-BULLYING AND HARRASSMENT POLICY 
 

St Francis Catholic School, in the Franciscan tradition, 
educates the whole child for today and tomorrow. 

 
We believe in: 
PEACE & JOY 

Embracing our Catholic Identity through the fostering of Christian values.  
Nurturing a welcoming, compassionate and caring environment that draws together children, parents, 

teachers and community. 
INTEGRITY 

Developing a sense of responsibility and self-esteem in each individual. 
JUSTICE 

Building and nurturing a stimulating learning community where all are supported in reaching their full 
potential. 

CREATION 
Respecting and taking action to sustain our natural environment. 

 
 
Commitment to child safety 
All students enrolled, and any child visiting, have a right to feel safe and be safe all of the time. The wellbeing of 
children in our care will always be our first priority and we have zero tolerance for child abuse. At St Francis 
we strive to maintain a child safe and child friendly environment where children feel safe and are free to enjoy 
life to the full without any concern for their safety.  We are committed to continually reviewing our Child Safe 
policies and practices to ensure that every effort is made for ongoing improvement of our Child Safe 
environment. 
  
We at St Francis recognise that some groups of children are particularly vulnerable are we are committed to 
promoting the cultural safety of Aboriginal/linguistically diverse children and also promoting the safety of 
children with a disability.  
 
Aims and Objectives 

● St Francis’s School is committed to providing a working environment in which all are treated 
with dignity and respect in accordance with The Gospel Values. 

● Working to ensure an environment of mutual respect between all school community members. 
● Upholding the value that each school community member has needs, rights and 

responsibilities. 
● Providing clear expectations of behaviour and treatment of others. 
● Implementing a social skills and behaviour management program. 
● Continuing to develop a culture where individual differences are accepted and opportunities 

are provided for all to reach their full potential. 
● St. Francis’s School will deal with any complaint in accordance with 

    the Complaints Handling Procedure. 
 

What is harassment/ Bullying? 

 



● Harassment / Bullying is any behaviour that has the effect of offending, humiliating or 
intimidating the person at whom it is directed.  It makes the work environment 
unpleasant and sometimes even hostile.  If a person is being harassed their ability to do 
their work is affected.  They often become stressed and suffer health problems as a 
result. 

 
● Harassment / Bullying can often be the result of behaviour, which is not intended to 

offend or harm, such as jokes or unwanted attention.  The fact that harassment is not 
intended does not mean that it is not unlawful.  The differences between people should 
be acknowledged and respected - never ridiculed. 

 
● Harassment / Bullying often involves an abuse of power, for example, a person in a 

position of authority may harass a person over whom they have authority.  Abuse of 
power can also happen when certain groups are in a minority in the workplace and are 
therefore in a vulnerable position, for example, people from non-English speaking 
backgrounds.  

 
● It does not include lawful behaviour, which is mutually acceptable to the parties. 

 
Types of harassment / bullying  
There are many types of harassment. These can range from direct forms, such as abuse, threats, 
name calling and sexual advances; to less direct forms, such as where a hostile work 
environment is created, but no direct attacks are made on an individual. 

 
Examples of verbal harassment/bullying: 

· sexual comments, advances or propositions; 
· racist comments or jokes; 
· spreading rumours; 
· belittling someone's work or contribution in a meeting; 
· repeated unwelcome invitations; 
· obscene telephone calls, unsolicited letters, faxes, E-mail. 
 

Examples of non-verbal harassment bullying 
· putting offensive material on notice boards, computer screen savers, e-mail, etc; 
· displaying sexist or racist cartoons or literature; 
· demoting, failing to promote, or transferring someone because they refuse 
requests for sexual favours; 
· mimicking someone with a disability; 
· practical jokes which are unwelcome; 
· ignoring someone, or being cold or distant with them;  
 

Examples of physical harassment bullying: 
· unwelcome physical contact, such as kissing, hugging, pinching, patting, touching, 
brushing up against a person; 
· hitting, pushing, shoving, throwing objects at a person. 

 
The Affect of Harassment / Bullying 
Harassment / Bullying in the workplace impacts on both individuals and the school community. It 
is detrimental to the physical. Mental and emotional health of any person. 
 
What to do if you are feeling harassed / bullied: 

● Approach the person who is bullying / harassing you and tell them how their behavior is 
making you feel. Ask them to stop this behavior. 

● Seek advice from a trusted colleague – Principal, Vic Principal or the OHS Committee 
Leader who will help you decide what action you need to take. 

● Lodge a complaint – refer Complaints Handling Procedure. 

 



 
 
Students who are bullied are: 

● Encouraged to use strategies to empower them to deal with the bullying e.g. three step 
process. 

● Encouraged to speak to a teacher giving full details of the incident. 
● Encouraged to develop and speak to a network of teachers and friends. 

 
Students who witness bullying, should: 

● Intervene if they can safely to stop the bullying. 
● Immediately seek teacher assistance if they can’t stop the bullying 
● Report all incidents of bullying to a teacher or other member of staff. 

 
Parents: 

● Listen objectively and empathetically to reports of bullying 
● Contact the school to arrange an appointment with the child’s class teacher in the first 

instance. 
● Work with school to find a solution 
● Reinforce the strategies that have been taught to the students. 

 
The Responsibilities of Leadership Staff of St Francis School 
The Leadership Team of St. Francis’s which includes the OHS Committee Leader, have a key role 
in preventing workplace harassment / bullying. 

 
These responsibilities include: 

-Taking immediate action to stop workplace harassment / bullying if it is observed. 
-Ensure that all staff understand their responsibilities and are made aware our school’s 
policy in regard to workplace harassment / bullying. 
-Responding promptly and fairly to all reported complaints in accordance with our 
complaints handling procedure. 
-Ensure that staff are not victimized for making a complaint 
-Ensuring as Leaders of the school that their own behavior is free from inappropriate 
behaviours. 
-Monitor to reduce the risk of harassment / bullying occurring / recurring. 
Make appropriate provision of counselling or other support services. 

 
 
 
The Responsibilities of Staff of the School 

 
The Staff are expected to: 

-Listen to and respond promptly to reports of bullying 
-Comply with the School’s policy for Harassment / Bullying. 
-Treat all fairly and with respect. 
-Take a firm stand against any form of harassment / bullying and        promote the 
importance of acting against it. 
-Offer support to those being victimised. 
-Act as role models of carrying and tolerant behavior 
-Explicitly teach bullying awareness through specific classroom  lessons related to Social 
Skills Blitz and PBIS 
-Provide “teaching moments” explaining positive behavior when distributing PBIS raffle 
tickets. 
 

Further Information: 
 
-Mrs. Pauline Fisher – C.E.O. Consultant 

 



-St Francis Principal / Deputy Principal 
-OHS Committee Leader 
-Ref. Anti-Discrimination Policy 

 
This policy will be reviewed as required to ensure it is adequately addressing the issue. 
Professional Development will be encouraged for any Staff member who feels they require 
support in such areas as Conflict Resolution, communication skills, mediation or other OHS 
support. 

 
 

CORPORAL PUNISHMENT IS AN OFFENCE AND IS NOT PERMITTED AT ST FRANCIS 
 
 
 

POLICY REVIEW 
This policy is reviewed every three years and we undertake to seek feedback from students, parents, 
carers, staff and volunteers. 

 

Initially Ratified: May  2016 

Reviewed: April 2018 

Next Review: May 2021 

 
 

 

 


